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POSTED: 08-12-20                                 UPDATED: 04-11-22 

Sanders Unified School District 

“Dedicated to the Success of Our Students” 

Roadmap for Reopening School and Mitigation Plan 

 

The following guidelines have been established to provide guidance for returning to school. 

These guidelines should be applied to all schools within SUSD. 

  

In order to help parents plan for the upcoming school year, SUSD opened the school year in accordance with the approved 
2020-2021 calendar on August 4, 2020 following Arizona Department of Education’s “Roadmap for Reopening Schools”. 
  

Arizona Department of Education’s Roadmap for Reopening Schools 

We are addressing the four scenarios outlined in the roadmap as follows: 

Families will have the option to return to school on July 29, 2021 under Scenario 1 (In-Person) or Scenario 3 

Arizona Online Instruction (AOI).  We will only use Scenario 2 (Modified In-Person Learning) if it is funded by 

the Arizona Department of Education.   

Scenario 1 

Return to School (Brick and Mortar) In-Person Experience 

Under this scenario students would return to school following guidelines from the Center for Disease Control 

(CDC).  

This would include: 

 School in session 5 days per week 

 Physical distancing 

 Enhanced cleaning and safety protocols 

 Face Masks 

 Elementary classes stay together at recess 

 Materials will not be shared 

 All students will have access to technology 

 Electives/specials will observe physical distancing and safety protocols 

 Modified breakfast and lunch periods 

 May participate in extracurricular activities, and high school athletics, following guidelines and safety 

measures (This is still under review as more information and guidance is received from the Arizona 

Department of Education (ADE) and the Center for Disease Control (CDC).  

 Social and emotional support to promote student, staff and family wellness. 

  

Scenario 2 

Modified In-Person Experience 

 Five days per week 

 Blended model that provides both in-person and remote learning experiences 

 Physical Distancing by reducing the number of students in the classroom 

 While on campus, students will adhere to all in-person learning experience protocols 

 All students will have access to technology 

 May participate in extracurricular activities, and high school athletics, following guidelines and safety 

measures (This is still under review as more information and guidance is received from the Arizona 

Department of Education (ADE) and the Center for Disease Control (CDC).  

 Social and emotional support to promote student and family well-being 
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 May enroll in extended-day programming and programming on days students are not on campus (fees 

apply). 

  

Scenario 3 

Remote / Distance Learning Experience 

 Five days a week 

 All students will have a district provided computer or tablet 

 Classes will be accessed on-line.  

 Learning experiences and lessons will be provided through distance learning and/or temporary project 

based or packet instruction / virtual classrooms instruction. 

  

 Extracurricular activities and high school athletics participation, following in-person guidelines (This is 

still under review as more information and guidance is received from the Arizona Department of 

Education (ADE) and the Center for Disease Control (CDC).  

 Social and emotional support to promote student, staff and family wellness 

  

Scenario 4 

Emergency Closures 

 Families and Community Members will be notified via our Black Board Communication System.  This 

will include telephone messages, text messages and email communications 

 Once initial, announcement has been made via Black Board additional information will be updated on our 

district web page. 

 If the closure persists for an extended period of time, learning experiences and lessons will be provided 

through distance learning and/or temporary project based or packet instruction / virtual classrooms 

instruction. 

  

Fall Sports 

We will participate in sports following the AIA COVID-19 guidelines and protocols. 

 

Your understanding during this reopening process is greatly appreciated.  As these are unprecedented times, adjustments 

and changes may be necessary while we continue to fight COVID-19.  Please know it is our privilege to serve you and 

your children.  As we work together, we can face the challenges ahead. 
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Communication 
  

Communication between schools, community, and families can often be difficult.  With so many options we want 
parents to know where to find essential information concerning their child’s experience at Sanders Unified School 
District.  The following forms of communication are used to communicate information to our families: 

  

 Our website: www.sandersusd.net 

 Principal Newsletters 

 Special Education Department Monthly Newsletter 

 Sanders Elementary School:       928-688-3850 

 Sanders Middle School:          928-688-4770 

 Valley High School:                928-688-4200 

 District Office:                        928-688-4746 

 Voice Mails, Text Messages and Mass emails sent through Black Board, Facebook  

 Message Board at the district offices. 

  

** To ensure families receive communication from the district or their child’s school, it is important all contact 
information is updated and reflects any changes in address, phone number, and email addresses.  Families should 
communicate any changes to this information to avoid gaps in receiving correspondence from the school. 

 

Addressing Illness  
  

Following the guidelines from the Center for Disease Control (CDC) we ask everyone to: 

 1.  Mask Up (Optional 04-11-22) 2.  Wash Your Hands Regularly 

 3.  Physical Distance Yourself 4.  Stay at Home When You Are Sick 

 
 

 

 

http://www.sandersusd.net/
http://www.sandersusd.net/
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Pre-Screening 

All parents should evaluate their child for illness and COVID-19 symptoms each day prior to sending their child to 

school. 

 A child should not come to school if they have a fever of 100.4 degrees or higher 

 Parents should contact their child’s physician should they have questions as to whether to send their child(ren) 
to school. 

  

At Home--Daily Health Screenings 
 

All parents should evaluate their child for illness and COVID-19 symptoms each day prior to sending their child to 

school. Students must not come to school if they exhibit any of the following symptoms: 

 

 fever of 100.4 degrees or higher, or chills; 

 shortness of breath or difficulty breathing; 

 muscle aches; 

 sore throat; 

 headache; 

 fatigue; 

 congestion or runny nose; 

 cough; 

 vomiting;  

 diarrhea; or  

 new loss of taste or smell. 

 

Students will have the opportunity to make up work missed due to illness screening symptoms.  

Students, family members and employees need to be symptom free for 72 hours before a student or employee returns to 

school. 

If anyone in the household tests positive for COVID-19 students and staff must stay at home for 10 days and be symptom 

free for 72 hours prior to returning to school.   

Illness while at school 

 Health Techs will utilize a health questionnaire to determine if symptoms are COVID in nature. 

 All students going to the Health Tech will have their temperature checked. 

 Parents will be notified immediately should COVID symptoms be present. 

 If a child has a fever upon evaluation by the Health Tech, parents or an emergency contact will be required to 

IMMEDIATELY pick the child up from school.  Students will be kept in a safe environment away from others 

until the parent/guardian arrives. “Immediately” is defined as within an hour of notification. 

  

Transportation 

 A child who manifests a fever or COVID-like symptoms at the end of the school day will be prohibited from 
riding on the bus. 

Absenteeism  

 Students who must be quarantined or exhibit symptoms of illness must stay home until the child has been 

symptom-free for 72 hours. COVID-19 testing is highly recommend.  If anyone tests positive for COVID-19 

they must stay at home for 10 days and be symptom free for 72 hours prior to returning to school.   

 Parents should notify the school district of a child’s absence. Parents may share the symptoms their child is 

experiencing with the administrative assistant or health tech at the site.  

 Absences for the above reasons will be considered excused. 
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Mitigation Plan 
The following steps will be taken to mitigate the spread of COVID-19 within our  

campuses and classrooms 

 

 

Face Masks (Optional 04-11-22—See school board agenda) 

                                                                          

Face masks will be made available by the Sanders Unified School District.  

 

  

Cleaning Protocol 

The following guidelines will be used in addition to procedures outlined for infectious disease cleaning protocol.  Every 
effort will be made to ensure surfaces are sanitized regularly.  
  

The District will adhere to a schedule for cleaning and disinfecting frequently touched surfaces (e.g. door handles, sink 
handles, drinking fountains) within the school and on school buses. Use of shared objects (e.g. gym or physical education 
equipment, art supplies, toys, games) will be limited when possible, or cleaned between uses. 
  

Drivers of school buses and other transportation vehicles used by the school will practice all safety actions and protocols 
as indicated for other staff (e.g. hand hygiene, face masks). 
  

The District has developed a schedule for increased, routine cleaning and disinfection. 

  

Cleaning products will be used only when there is adequate ventilation when using these products to prevent children or 
themselves from inhaling toxic fumes. 
  

Handwashing and Sanitation 

The District will teach and reinforce hand washing with soap and water for at least 20 seconds and    increase monitoring 

to ensure adherence among students and staff. 

  

If soap and water are not readily available, hand sanitizer that contains at least 60% alcohol can be used. 
  

Classrooms and communal areas will be equipped with hand sanitizer. Students will be educated in the proper use of hand 
sanitizer and monitored for appropriate use. 
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Physical Distancing 

 Space seating/desks at least 3 feet apart. 

 Create distance between children on school buses (e.g. seat children one child per row, skip rows) when 
possible. 

  

Health Monitoring 
  

Pre-Screening 

 All parents should evaluate their child for illness and COVID-19 symptoms daily prior to sending their child 
to school. 

 District will provide a symptom-checker to assist parents in evaluating possible symptoms. 

 Parents should contact their child’s physician should they have questions as to whether to send their child(ren) 
to school. 

  

Illness while at school 

 Health Techs will utilize a health questionnaire to determine if symptoms are COVID in nature. 

 All students going to the Health Tech will have their temperature checked. 

 Parents will be notified immediately should COVID symptoms be present. 

 If a child has a fever upon evaluation by the Health Tech, parents or an emergency contact will be required to 
IMMEDIATELY pick the child up from school. Students will be kept in a safe environment away from others 
till the parent/guardian arrives. 

  

Returning to  school 

 Students may return to school once they are fever-free, without medication, for 72 hours. Students who have 

tested positive for COVID-19 should not come to school for 10 calendar days and should be symptom free for 

72 hours. 

 Parents should notify the school district of the child’s absence. Parents may share symptoms their child is 
experiencing with the administrative assistant or health tech onsite. 

 Absences for the above reasons will be considered excused.  

 

Visitors to Campus 

 Parents who bring their child to school should drop their child off at designated locations. There may be 

additional drop off locations due to anticipated increase in traffic. 

 Parents who may need to meet with the administration or their child's teacher are encouraged to arrange for 
these meetings by scheduling an appointment. Appointments with teachers will be arranged before or after 
school. Appointments will be arranged through the building secretarial staff. 

 For convenience, a phone number will be posted on the exterior doors. This number will allow guests to call 
should there be: 

- an emergency 

- a need to pick up a child 

- the need to drop items off for a child 

 **For those who may have a need to remain in their vehicle the student or material requested can be delivered to the 

vehicle.
              

          

 Parents/volunteers who are sick or feel sick are encouraged to stay home. 

 Parents/volunteers in a high-risk category are encouraged to stay home. 
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 Volunteers will be limited. Approval will be made only through the building principal.  

 Hand sanitizer and face masks will be available to all our guests.  Face masks are to be worn by all visitors to 
any school campus. (EO-2020-51) 

 Guest visits will be limited to the specific stated purpose of visit.      

District procedures will limit any nonessential visitors, volunteers, and activities involving external groups or 

organizations as possible – especially with individuals who are not from the local geographic area (e.g. community, town, 

city, county) 

  

The District will utilize virtual meetings, if possible, and promote social distancing of at least 6 3feet between people if 
needed to be held in-person. Group size will be limited to the extent possible. 

  

Communal Spaces 

The District Staff will monitor, clean, and sanitize communal use shared spaces such as dining halls and libraries on a 
scheduled basis. 
  

Food Service 

The Child Nutrition Department will serve individually plated meals.  Students will eat meals in their classrooms or 
another area designated by the school administrator. 
 
The Child Nutrition Department will use disposable food service items (e.g. utensils, dishes). If disposable items are not 
feasible or desirable, ensure that all non-disposable food service items are handled with gloves and washed with dish soap 
and hot water or in a dishwasher. Child Nutrition Staff will wash their hands after removing their gloves or after directly 
handling used food service items. 
 
Proactive steps and procedures are in place to avoid sharing food and utensils and ensure the safety of children with food 
allergies. 

  

Restrooms and Drinking Fountains 

 Number of students in restrooms will be limited.  

 Drinking fountains will be closed.  Schools will provide bottled water. 

  

Maintaining Healthy Operations 

Protections for Staff and Children at Higher Risk for Severe Illness from COVID-19.  The District offers options for 

students at higher risk of severe illness that limit their exposure risk (e.g. virtual learning opportunities). 

  

Regulatory Awareness 

The District will monitor and enforce local or state regulatory agency policies related to group gatherings to determine if 
events can be held. 
  

Gatherings, and Field Trips 

The District will utilize virtual group events, gatherings, or meetings, if possible, and promote social distancing of at least 
3 feet between people if events are held.  Group size will be limited to the extent possible. 
  

The District will pursue options to convene sporting events and participation in sports activities in ways that minimize the 
risk of transmission of COVID-19 to players, families, coaches, and communities. 
  

Ensure that student and staff groupings are as static as possible by having the same group of children stay with the same 
staff (all day for young children, and as much as possible for older children). 
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Designated COVID-19 Point of Contact 

The School Site Health Tech will be responsible for responding to COVID-19 concerns.  

   

Communication Systems 

District Staff and families will self-report to the school if they or their student has symptoms of COVID-19, a positive test 
for COVID-19. 
  

The District will utilize email, text messages and automated phone calls to notify staff, families, and the public of school 
closures and any restrictions in place to limit COVID-19 exposure (e.g. limited hours of operation). 
  

Staff Training 

The District will train staff on all safety protocols.  Training will be conducted virtually, or ensure that social distancing is 
maintained during training (when feasible). 
  

Sharing Facilities 

The District will require any organizations that share or use the school facilities to also follow these considerations. 
  

Support Coping and Resilience  

The District will encourage employees and students… 

 To take breaks from watching, reading, or listening to news stories about COVID-19, including social media 
if they are feeling overwhelmed or distressed. 

 Promote employees and students eating healthy, exercising, getting sleep, and finding time to unwind. 

 Encourage employees and students to talk with people they trust about their concerns and how they are 
feeling. 

  

Shared Objects 

District Staff will: 

 Discourage sharing of items that are difficult to clean or disinfect. 

 Keep each child’s belongings separated from others’ and in individually labeled containers, cubbies, or areas. 

 Ensure adequate supplies to minimize sharing of high touch materials to the extent possible (e.g. assigning 
each student their own art supplies, equipment) or limit use of supplies and equipment by one group of 
children at a time and clean and disinfect between use. 

 Avoid sharing electronic devices, toys, books, and other games or learning aids. 

  

Ventilation 

The District will ensure ventilation systems operate properly and increase circulation of outdoor air as much as possible at 
all school sites and student/staff areas. 
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Adequate Supplies 

The District will promote healthy hygiene behaviors by providing adequate supplies, including soap, hand sanitizer with 
at least 60% alcohol (for staff and older children who can safely use hand sanitizer), paper towels, tissues, disinfectant 
wipes, and face masks (as feasible). 

  

Promoting Behaviors that Reduce Spread 

Schools may consider implementing several strategies to encourage behaviors that reduce the spread of COVID-19. 
  

Staying Home when Appropriate 

The District will… 

 Educate staff and families about when they/their child(ren) should stay home and when they can return to 
school. 

 Actively encourage employees and students who are sick or to stay home. 

 Develop policies that encourage sick employees and students to stay at home without fear of reprisal, and 
ensure employees, students, and students’ families are aware of these policies. 

 Require staff and students to stay home if they have tested positive for or are showing COVID-19 symptoms. 

 Require staff and students who have recently had close contact with a person with COVID-19 should monitor 
their health. 

  

Training 

 Signs will...  

 Be posted in highly visible locations (e.g. school entrances, restrooms) that promote everyday protective 
measures and describe how to stop the spread of germs (such as by properly washing hands and properly 
wearing a face mask). 

 Provide communications to students, parents and staff in regards to everyday proactive measures. 

 Communicate messages (for example, videos) about behaviors that prevent the spread of COVID-19 when 

communicating with staff and families (such as on school websites, in emails, and on school social media 

accounts). 

 

On the Bus 
 

All buses will have clearly visible signage communicating to parents that students should not enter the school bus with 

any of the above symptoms. 

 

A bus driver or aide, wearing appropriate personal protective equipment (PPE)  (Facemasks are option 04-11-22), will 

visually check each student prior to the student boarding the bus. If a student exhibits visible symptoms,1 the following 

steps will be taken: 

 If the parent is at the bus stop, the student will return to their parent.  

 If the parent is not at the bus stop, the student will be provided with a mask if requested as facemasks are 

optional, and—if possible—will be situated so as to be socially distanced from other persons.   

If a student has a chronic condition such as allergies or asthma, parents should inform staff of that condition. If staff has 

been so informed, students with symptoms of runny nose or cough should be permitted to ride the bus. 
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To the greatest extent possible given bus capacity, students will be assigned to bus seats with one student per 

row and, when possible, an empty row between students. (Siblings may sit together.) Where students can be 

assigned one per row, assign them to the seat closest to the window. Maintain maximum bus ventilation at all 

times, including open windows (weather permitting). Set ventilation to non-recirculating mode.  
 

 

On Campus 
Arriving to School 

Students will arrive at school and make their way to their destination.  Students must not arrive on campus prior 

to the outlined supervision times. Parents and visitors are asked to remain outside the front entrance.  

Arrangements to be on campus should be pre-arranged and scheduled during a time in which students are in 

class. 

 

A staff member will visually check each student for symptoms prior to students entering the school. Any 

student with visible symptoms of runny nose, cough, shortness of breath, vomiting or has a fever at or above 

100.4 degrees will be taken to the health office. Parents will be contacted for pick-up with the following 

exceptions: 

 If the student has health information on file that confirms a diagnosis of asthma or other respiratory 

condition and the nurse/health aide observes that there are no other symptoms, the nurse/health aide 

will contact the parent to inquire as to whether the student has had any other symptoms or there have 

been any COVID-19 exposures in the home. If not, the student may return to class. 

 

In the Classroom 

 Appear and feel much like a normal classroom 

 Where feasible the district will look to maintain smaller class sizes 

 Hand sanitizer and/or sinks with soap will be available in all classrooms 

 Provide frequent opportunities for hand washing 

 Physical contact should be limited 

 Where feasible limit the sharing of classroom supplies 

 Additional seating available 

 

 

 

 

 

 

 

 

 

 

 

 



11 
 

11 

School Meals 

School Meals will be served in classrooms or other appropriate social distancing areas and on disposable food service 

items (trays, plates, etc.), if possible.  

 

If a classroom has a student with food allergies, a 504 team will convene to discuss appropriate accommodations. These 

may include, for example, taking the student to another location, such as a school conference room or the multipurpose 

room, with one friend (so long as social distancing can be maintained in the alternate location). 

 
Bathrooms 

Students will enter bathrooms in groups no larger than the number of stalls/urinals in the bathroom, and maintain social 

distancing.  The number of students will be limited in the bathroom to allow an empty sink between students during 

handwashing.  Posters will be displayed reminding students of proper handwashing techniques. 

 

Hand Washing 

All students will be trained to wash their hands with soap and water for at least 20 seconds, or use hand sanitizer with at 

least 60% alcohol at the following times: 

 upon arrival at school (use hand sanitizer if there is no sink in the classroom), 

 after being outside for physical activity, 

 before and after lunch, 

 prior to leaving school for home, and 

 after sneezing, coughing, or blowing nose. 

 
Face Masks (Optional 04-11-22) 

 

 

 
Student Belongings/Materials 

For younger grades and where possible, student belongings will be kept in individual bins or cubbies labeled with each 

student’s name. Belongings should be sent home for cleaning each day. 

 

The sharing of school supplies among students is not permitted; however, if a school supply or piece of equipment must 

be shared by students (for instance, a pencil sharpener or blocks/toys), a staff member will wipe down the item with 

disinfectant after each use.   
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Trips and Activities 

Field trips will be canceled. Teachers may use virtual learning opportunities (such as virtual tours of museums) to enhance 

students’ educational experiences. 

 

School-wide assemblies will not be held with students assembled in the same physical location. As an alternative school-

wide assemblies will be held virtually, with student groups remaining in their classrooms. 

 

Large-scale school events such as “Back to School Night” or fall carnivals will be cancelled or reconfigured in order to 

maintain social distancing. Small-scale activities like parent-teacher conferences may take place over the phone or other 

electronic means. Other extracurricular activities will be cancelled unless the activity can be conducted in compliance 

with the protocols in this document.  

 
Specialized Classes 

Some classes, such as science labs, choir, band, PE, and others, may require alternative lesson plans to limit contact and 

the sharing of supplies, and to reduce the spread of respiratory droplets.  

 
Other Guidelines 

 Face masks will be made available for all students who wish to wear one while at school. 

 Parents may choose to provide face masks for their child 

 Parents should ensure their child is instructed on how to properly wear face masks 
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********************************************************************************************************* 

 

STEP 2 PROTOCOLS: EMPLOYEES 
 
Step 2 protocols are established based on community monitoring that reveals low levels of community 
spread of COVID-19. These practices are put in place as part of a general scale-up of operations. 
 

Exposure Assessment and PPE 
 
Prior to allowing employees to report to work, district administration, in conjunction with relevant site 
supervisors and department supervisors, will assess each work site to determine whether PPE is necessary for 
specific positions in order to limit the spread of COVID-19. If a position is determined to require PPE, provide 
the PPE to staff at no cost and train staff on its correct use. 
 

Visitors to School 
 

Parent volunteers will not be used in the classroom during the COVID-19 health crisis. 
 

Daily Screening 
 
Employees will need to take a leave of absence if they exhibit any of the following symptoms: 
 

 fever of 100.4 and higher or chills, 
 shortness of breath or difficulty breathing, 
 muscle aches, 
 sore throat, 
 headache, 
 fatigue, 
 congestion or runny nose,  
 cough, 
 vomiting, 
 diarrhea, or 
 new loss of taste or smell. 

 
 
If an employee’s temperature is at or above 100.4, the employee will be sent home. Employees must self-
report any symptoms that develop during the day, and must remain home if they exhibit any of the symptoms 
identified above while away from school. Employees and members of the household need to be symptom free for 72 

hours before an employee returns to work. 

If anyone tests positive for COVID-19 they must stay at home for 10 days and be symptom free for 72 hours prior to 

returning to work.   
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Handwashing 
 
Employees shall wash their hands with soap and water for at least 20 seconds, or use hand sanitizer with at 
least 60% alcohol at the following times, at minimum: 
 

 upon arrival at school; 
 after being outside for student physical activity; 
 before and after lunch; 
 after sneezing, coughing, or blowing nose; and 
 after physical contact with other staff or students. 

 
Enhanced Social Distancing 

 
Employees will maintain a distance of at least 3 feet between individuals at all times, unless this is not 
physically possible or, for a student’s safety, less space is required. If a situation arises that requires a staff 
member to touch a student or another staff member (for instance, if a student requires toileting help, is having 
a physical emergency, or requires a two-person restraint), the staff member will resume social distancing as 
soon as safely possible, wash their hands, and disinfect any surfaces they touched. 
 

Face Masks (Optional 04-11-22) 
 
 
 

Cleaning and Disinfecting 
 
Prior to reopening, water systems will be inspected to ensure that they are safe for use after the prolonged 
shutdown. This will help to minimize the risk of waterborne pathogens that cause illnesses such as 
Legionnaires’ Disease. 
 
There will be daily cleaning and disinfecting of all frequently touched surfaces in work areas, such as door 
handles, sink handles, drinking fountains, desks, and learning tools. The playground, sports equipment, and 
any other shared items (if they are being used) must be cleaned between used by groups of students. 
 
Staff are expected to clean and disinfect workspaces when they arrive at work and just before leaving work. 
 
Schedules will be assigned to janitorial staff for increased cleaning of surfaces and bathrooms throughout the 
day.  
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************************************************************************************************* 
 

STEP 3 PROTOCOLS: STUDENTS ON CAMPUS 
 

Introduction 
 
Step 3 protocols are established based on community monitoring that reveals even lower levels of 
community spread of COVID-19 than in Step 2. The District will consult with local health officials for 
guidance. When the district, or a specific school site, progresses to Step 3, the Step 2 protocols 
should remain in place with the following exceptions: 

 
Social Distancing 

 
Introduction 
 
Social distancing protocols may be relaxed somewhat during Step 3. Staff members will continue to educate 
and regularly remind students to maintain 3 feet of distance between individuals at all times when possible. 
However, increased social interaction among classes is permissible.  
 
 
Communal spaces 
 
Playgrounds. Classes are permitted to have staggered use time on playground equipment. No more than two 
classes will be assigned to a specific time slot, and time slots will be schedule such that there is sufficient time 
between classroom use for disinfection of the playground equipment. 
 
Lunch rooms. Following the direction of the building principal, lunch rooms and multipurpose rooms may be 
used provided social distancing and disinfecting protocols can be enforced.  Increased safety measures will 
include the following:  

 

 Mark tables in the multipurpose room to indicate where students may sit.  

 Assign students to a specific seat with a minimum of 3 feet between marked seats.  

 Limit multipurpose room seating to the number of assigned seats.  

 If students line up for lunch service, permit only one class to line up at a time, and place markings on 
the floor to indicate where students should stand to maintain social distancing. Alternatively, staff may 
serve food to each student at their assigned seat.  

 Serve lunches on disposable food service items (trays, plates, etc.).   

 Prohibit students from sharing lunch items with one another. 
 
 

Trips and Activities 
 
All field trips are cancelled. 
 
School assemblies may be held in staggered groups to ensure that social distancing protocols can be 
maintained. Unless social distancing can be maintained with all students in the same room, school-wide 
assemblies must be held virtually with student groups remaining in their classrooms. 
 

 
***************************************************************************** 
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PROCEDURES FOR COVID-19 SYMPTOMS OR A POSITIVE TEST 
 

If a person becomes sick with COVID-19 symptoms or reports a positive COVID-19 test, the procedures listed 
below should be followed:  
 

1. Immediately report the situation to the building principal or supervisor ONLY. The supervisor will then 
report to the superintendent. Confidentiality must be maintained to the greatest extent possible. 
 

2. If an employee develops COVID-19 symptoms at work, separate the employee from all other students, 
staff, or visitors, then make arrangements to send the employee home in a safe manner. If the 
employee is able to self-transport, have the employee leave the site. If the employee is not able to 
safely self-transport, contact a family member, friend, or other method of transport to get the employee 
home or to a health care provider. If the employee appears to be in medical distress, call 911. 

 
3. If a student develops COVID-19 symptoms at school, separate the student from all other students and 

staff, with the exception of one staff member to supervise the student. Have this staff member wear 
PPE or a face mask and maintain a distance of at least 3 feet from the student at all times, unless there 
is an emergency. Immediately notify a parent or emergency contact to pick up the student, and call 911 
if the student appears to be in medical distress.  
 

4. An area of possible exposure will be deep cleaned and disinfected before students and staff return to 
the location.  

 
5. Determine whether other employees or students may have been exposed to the symptomatic individual 

within 3 feet and for a prolonged period of time (typically longer than 15 minutes). If so, notify those 
individuals (or, in the case of students, their parents) of the potential exposure. DO NOT disclose the 
name of the individual who has become sick. Notification should recommend that exposed individuals 
monitor their health closely, contact their health care provider if possible, and self-quarantine if any 
symptoms develop. 

 
6. Employees or students who have developed COVID-19 symptoms or had a positive COVID-19 test 

must follow the guidelines on the following form: 
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